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Geared toward the intermediate to advanced Excel 2011 user, this example-rich 4-page laminated quick
reference card/guide provides explanations and context for many powerful Excel 2011 spreadsheet formulas
and functions. Step-by-step instructions for many formula/function-related features such as using range
names, and Excel's troubleshooting features. This guide is suitable as a training handout, or simply an easy to
use reference guide.

The following topics are included:
Glossary.
Conditionally Summing/Counting Data (SUMIF, COUNTIF).
Being Precise (Rounding): (ROUND, MROUND, ROUNDUP, CEILING, CEILING.PRECISE, EVEN,
INT).
Improving Clarity with Range Names: Name Rules, Creating a Name, Creating Several Names at Once,
Selecting a Name Range, Using a range Name in a Formula, Managing Names, Indirectly Referring to a
Named Range (INDIRECT).
Merging Text and Numbers (CONCATENATE, TEXT, LEFT, RIGHT, MID, LEN, FIND, VALUE, TRIM,
SUBSTITUTE).
Changing Results (IF, AND, OR).
Table Lookups (VLOOKUP, HLOOKUP, INDEX, MATCH).
Error Recovery (ISNA, ISERROR).
Array Formulas (Single Cell & Multi-Cell Arrays).
Dates and Times (DATE, YEAR, MONTH, DAY, TODAY, WEEKDAY, NETWORKDAYS).
Using a Formula for Data Validation.
Troubleshooting: Types of Errors, Automatic Error Checking, Using the Error Checker, Showing/Hiding
Formulas, Displaying Cell Relationships, Selecting Related Cells, Removing Relationship Arrows.
This guide is one of several titles available for Excel 2011: Excel 2011 Introduction; Excel 2011 Charts,
Tables & PivotTables; Excel 2011 Functions & Formulas.
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From reader reviews:

Alejandra Dunlap:

Typically the book Excel 2011 for Mac: Functions & Formulas Quick Reference Guide (4-page Cheat Sheet
focusing on examples and context for intermediate-to-advanced functions and formulas - Laminated Guide)
will bring one to the new experience of reading any book. The author style to describe the idea is very
unique. Should you try to find new book to study, this book very ideal to you. The book Excel 2011 for Mac:
Functions & Formulas Quick Reference Guide (4-page Cheat Sheet focusing on examples and context for
intermediate-to-advanced functions and formulas - Laminated Guide) is much recommended to you to study.
You can also get the e-book through the official web site, so you can quickly to read the book.

Janette Collins:

Often the book Excel 2011 for Mac: Functions & Formulas Quick Reference Guide (4-page Cheat Sheet
focusing on examples and context for intermediate-to-advanced functions and formulas - Laminated Guide)
has a lot of information on it. So when you read this book you can get a lot of advantage. The book was
written by the very famous author. The author makes some research before write this book. This specific
book very easy to read you will get the point easily after scanning this book.

Betty Smith:

The book untitled Excel 2011 for Mac: Functions & Formulas Quick Reference Guide (4-page Cheat Sheet
focusing on examples and context for intermediate-to-advanced functions and formulas - Laminated Guide)
contain a lot of information on that. The writer explains her idea with easy technique. The language is very
simple to implement all the people, so do definitely not worry, you can easy to read the idea. The book was
published by famous author. The author will take you in the new era of literary works. It is possible to read
this book because you can continue reading your smart phone, or device, so you can read the book with
anywhere and anytime. If you want to buy the e-book, you can open up their official web-site and order it.
Have a nice study.

Tony Valdez:

As a university student exactly feel bored in order to reading. If their teacher asked them to go to the library
or to make summary for some book, they are complained. Just tiny students that has reading's heart or real
their passion. They just do what the instructor want, like asked to go to the library. They go to generally there
but nothing reading really. Any students feel that looking at is not important, boring and can't see colorful
pictures on there. Yeah, it is to become complicated. Book is very important for you. As we know that on
this period, many ways to get whatever we wish. Likewise word says, many ways to reach Chinese's country.
Therefore , this Excel 2011 for Mac: Functions & Formulas Quick Reference Guide (4-page Cheat Sheet
focusing on examples and context for intermediate-to-advanced functions and formulas - Laminated Guide)



can make you really feel more interested to read.
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